teaching staff is encouraged to make
use of power point presentation to
enhance the teaching-learning
effectiveness.

The teaching staff shall maintain the
Daily Productivity Report (DPR) on a
daily basis on the works done as per
the prescribed format.

Library: Every teacher shall visit the
library frequently to make optimum use
of the library resources so as to enhance
their learning & teaching abilities and
also to assist the students.

Dress code: Every teaching and
non- teaching staff shall follow by the
dress codei.e formal attire and should
refrain from extravagance and
flamboyance in dress.

Examination: Every Teaching and
non teaching staff shall faithfully render
his services for holding examination &
discharge duties prudently and with
utmost integrity for atftainment of the
academic standards. Attending to
examination duty by faculty or staff
members as per work allotment
assigned by the Examination In charge,
is mandatory.

Participation in college
programmes: Every teaching and non-
teaching staff shall participate
collectively, individually and voluntarily
in all programmes or events, held within
the institution and extend support to the
best of his ability in the interest of leading

to excellence, ensuring joyful learning by
the students and to generate a pleasant
atmosphere in the institution.

Class teachers: All teachers who
are given the charge of a class teacher
shall perform all the duties assigned to
them as determined by the Principal and
the Academic Coordinator from time to
time.

Prohibition relating to
consumption of Intoxicant: All staff
shall refrain from consumption of
intoxicating substances.

The teaching and non-teaching staff
shall discharge any other functions other
than those mentioned above, assigned
to them by the Principal from time to
time, in good faith.
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Our vision of the future is to build
ALC into a law school with a reputa-
tion that matches the reputation of
leading world class institution.

Our long term objective is to become
a leading Indian Law School known
for excellence in the field of legal
education. We envision ALC as an
institution that produces outstanding
lawyers which will have direct nexus
with raising the standard of legal
education in India.

® The Mission of Asian Law College is
to establish well researched as
pragmatic approach towards legal
education and legal practice to
enable its students to meet the ever
increasing demand of legal
profession. Asian Law College aims
at developing conceptual and
practical skills of students and help
to convert the abilities of students
into legal and managerial
competence which is the need of the
hours. We at Asian law College
strongly believe that a blend of
relevant knowledge, skills and right
attitude is essential for overall
development of students which will
determine their growth and success
inthe legal field.

Roles And Responsibilities

Every staff shall maintain a high
standard of integrity, impartiality and
devotion to duty having full regard to
the vision and mission and also the
position that is held by them in society.
Every teacher shall carry out the work
relating to teaching, research,
examination or academic work assigned
to them by college from time to time
with utmost devotion. Every staft while
discharging the official duty shall be
guided by his personal interest, if any,
affecting the discharge of such
official  duties, ensure  utmost
discipline, orderly behavior of the
students in campus.

Attendance Policy:

The teaching and non- teaching staff
shall arrive at the college as per the
schedule and sign in the attendance
register and / or punch in the
bio-metric device, both in the morning
and evening without fail. In case of

late arrival, the Principal may
condone such late attendance if he
is satisfied with the explanation
offered by the staff concerned or
prior permission of the Principal is
obtained for such late arrival.

Leave/ Deputation:

The teaching and non- teaching staff
may apply for leave by submitting a
leave letter to the Principal. However,
the reason for applying for the leave/
deputation is to be discussed with the

Principal prior to the submission of the
letter. In case of exigencies a post
facto leave letter can be submitted to
the Principal on the day of reporting.
In case of deputation on account of
administrative or academic
assignments, submission of the letter
from the institution/ organization
where the statf was deputed is
mandatory. The responsibility of the
teaching staff who are availing leave)
deputation, shall ensure that their
respective classes are not left
unattended or let free due to their
non-availability. In this regard, they
shall also coordinate with the
Academic Coordinator by informing
their absence and also arrangement
made to their respective classes.

Conducting classes:

The teaching staff shall prepare
"lesson plan” for their allotted subject
in the prescribed format before the
commencement of the semester. The
prepared lesson plan should also be
presented in the staff meeting for
faculty discussion and suggestion and
same the must be submitted to the
Principal. The teaching staff shall
conduct the classes for  duration of
60 Minutes, which shall also include
class attendance and they must
strictly comply with the class timings.
The teachers must proceed in each
class in accordance with the
prepared lesson plan and must avoid
any inordinate deviation to ensure
the judicious distribution of time for
the topic. The
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